St. Nathy’s College

Ballaghaderreen

Co. Roscommon
CONFIDENTIAL

EMPLOYMENT APPLICATION FORM

TEACHING POSITION 

For Official Use Only:                                                                                    Date Received:                   __________________

                                                                                                                         Called To Interview:           __________________





                                                          Date/Time of Interview:      __________________

Please write or type in black ink only.  All sections must be completed in full.

	Position Applied For:
	

	Surname:
	

	First Name(s):
	

	Home Address:
	

	Contact Details:
	Work:

Home:

Mobile:

E-mail:

	teaching Council Registration  No:
	

	Subjects Registered to Teach:
	


General Education (Post Primary)

	Name of Schools Attended
	From:
	To:
	Examinations and Grades Obtained

	
	
	
	


Post Secondary Education

Please outline details in chronological order of all further education and third level academic awards

	Name and Address of Academic Institution/Awarding Body
	Period of Study
	Award/Qualification Obtained

(Honours Degree, Ordinary Degree, Certificate etc)
	Class of Award

(ie 1st, 2.1, 2:2, Pass)
	main subjects/ degree subjects

	
	From:
	To:
	
	
	

	
	
	
	
	
	


Higher Diploma in Education (if applicable)
	Name of Institution Attended
	From:
	To:
	Class of Award/Grade Obtained

	
	
	
	


Present or Most Recent Teaching Position

	Employer (Name and Address)
	From:
	To:
	nature of employment (PT, RPT, TWT, PWT etc)   

	
	
	
	

	Description of Subjects Taught:




Previous Teaching Experience

Please list previous teaching experience including any other positions with your current employer (most recent first)

	Employer 

(name and Address)
	From:
	To:
	nature of employment

(PT, RPT, TWT, PWT,  etc)
	Subjects Taught

	
	
	
	
	


Posts of Responsibility (if applicable)

	Employer (Name and Address)
	From:
	To:
	Post Held including duties attached   

	
	
	
	


Commercial/Industrial Work Experience

	Employer:

(name and address)
	From:
	To:
	Please outline nature and main duties of employment 


	
	
	
	


	Supporting Statement:  Please outline below any additional information which you believe is relevant to your application for the above position.  You may wish to continue on a separate sheet, if necessary – please ensure that your name and the position is included at the top of any additional sheets.




	References:  Please give details of two referees.  At least one referee should be your present or last employer or, if appropriate, a referee from your last academic institution.   Please note that references will normally only be requested for shortlisted candidates.   Appointments are subject to receipt of satisfactory references to The Secretary, Board of Management, St. Nathy’s, College.

	Name:

Position:

Address:

Tel No:

Fax No:

E-mail Address:


	Name:

Position:

Address:

Tel No:

Fax No:

E-mail Address:




Please note that canvassing will disqualify your application.

I certify that the information provided is true and correct.   I understand that should any of the information provided in this application be found to be false or inaccurate in any material way, the Board of Management reserves the right to withdraw any offer of employment made.   

Signature:
___________________________________    Date:

__________________

Completed application form and supporting information to be returned to: The Secretary, Board of Management, St. Nathy’s College, Ballaghaderreen, Co. Roscommon    Tel: 094-9860010  Fax :094 - 9860891  E-mail: stnathys@iol.ie.  Website: www.stnathys.com

St. Nathy’s College

Ballaghaderreen

Co. Roscommon
Guidelines for 

Completion of Job Application Form

Thank you for your interest in working in St. Nathy’s College.  Please take note of the following which we hope will assist you in completing your application form.

· Your application will be assessed on the information you submit on the official application form.  Therefore, it is important that you give clear evidence of your knowledge, skills and experience on your application.  

· Please read the application form carefully and ensure it is completed as comprehensively as possible and that each section has been filled in.
· The application form must be either typed or completed in BLOCK CAPITALS using black ink (to facilitate copy quality).

· Additional information may be appended to the formal application form by way of separate pages or by way of a separate CV.

· Care should be taken to provide full and accurate information.  Any misstatement given may disqualify your application.

· Further information regarding St. Nathy’s College including details on our school can be obtained on our website:  www.stnathys.com

· Take note of the closing date for the position and make certain your application is submitted in plenty of time.   LATE APPLICATIONS WILL NOT BE ACCEPTED.  St. Nathy’s College accepts no responsibility for applications that are received late or lost in the post.  

· Application forms will not be accepted electronically and should be signed and returned by post or hand-delivered to the Secretary Board of Management, St. Nathy’s College, Ballaghaderreen, Co. Roscommon

· If you wish to receive an acknowledgement of receipt of your application please forward a stamp-addressed envelope (0.55c) with your application form.

Please do not hesitate to contact St. Nathy’s College (094 9860010) if you wish to discuss or clarify any aspect of St. Nathy’s College Employment Application Form.

